
Receipt Date

Chautauqua County 
Department of

Planning and Development 

239 Planning/Zoning Referral Form 

Referring Agency: 

Tax Parcel Number(s): 

Applicant: 

Address of Property: 
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s

Type of Action: 
 Local Law (Adopt / Amend)
 Comprehensive Plan
 Site Plan
 Special Use Permit
 Use Variance
 Area Variance
 Other:___________________

Parcel(s) within 500 feet of: 
   State Road _____________________
   County Road ____________________
   State Property (with recreation area or public building)
   County Property (with recreation area or public building)
   Municipal Boundary
   Farm operation in an Agricultural District

FO
R 
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LY

  Planning Board   Zoning Board of Appeals   Municipal Board 

Referral Number

Hearing Date

Response Date
Completed By

Municipality:

Description of Project:

Present Use of Property:

Supporting Documents:  Municipal Application Form

 Site Plan

 Agricultural Data Statement

Name of Referring Official: Title:

Phone: email:

(Please submit required 
documents with this form)

Hearing Date: 

Municipal Staff Contact: Title:

Phone: email:

In accordance with General Municipal Law, all referrals must be accompanied by a "full statement" of the 
proposed action, which means all materials required by and submitted to the referring body as an 
application on the proposed action. These materials include a completed enironmental assessment form 
and all other materials required by the referring body to make its determination of significance pursuant to 
the New York State Environmental Quality Review Act. A completed Part I of the SEQR Environmental 
Assessment Form, or Environmental Impact Statement, Negative Declaration, or indication of SEQR 
Type II Status must be included with all referrals.

By law, the Chautauqua County Planning board has 30 days after the receipt of a complete referral to 
review an application and offer recommendations. Therefore, 30 day notice is recommended to 
ensure proper review. This 30 day period begins after staff determines the referral submittal to be 
complete.

please return completed form and 
supporting materials to: 

Chautauqua County
Planning Board

214 Central Ave.
Dunkirk, NY 14048

and/or email to 
chautauquaplanning@chqgov.com

Zoning District:

( check box if project is Type II action)

 Copy of Applicable Zoning Law Section

 Completed SEQR EAF Form(s)
 Other:

BourkeM
Rectangle
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